“Let’s Talk” – A Communication Guide for Co-Teachers

Taking time to complete this questionnaire before beginning to co-teach will help build a solid foundation for a successful co-teaching relationship.  It will also enhance an on-going relationship.

1. When you think about teaching and learning, what are the five most important beliefs that guide you in your role as an educator?

2. How and when will you find joint planning time?  Who will take responsibility for what parts of planning?

3. What type of parity signals will you give to students, other educators, administrators, and parents to make it clear that both of you share the same status?  This might include how introductions will be handled, classroom allocation of adult space, who attends meetings with administrators, and how will you describe your partner to others?

4. How will parental contacts be made?  Will you use phone calls or letters home?  Who will be responsible for making the contacts?  How will you handle parent/teacher conferences?

5. What routines will you utilize to help your classroom run smoothly?  Routines to discuss include procedures for students to leave the classroom, sharpen pencils, turn in assignments, ask for assistance, transition between classes, etc.

6. What are your class rules and expectations for student behavior?  What method of rewards and consequences do you use to enforce classroom rules?  Who will be expected to enforce these rules?

7. What level of noise in the classroom is acceptable to you?  How will you monitor and enforce noise levels that you and your partner feel are acceptable?

8. What is the basis for grades given in your classroom?  For example, your grades may be determined on a percentage basis with a 50% homework, 30% tests, 10% in-class assignments, 10% special projects formula.  Who will assign the grades?  What effect, if any, will instructional modifications have on grades?

9. How will you monitor IEP modifications that are made for students with disabilities?  Who will be responsible?

10. How will you divide teaching chores and paperwork responsibilities?  Responsibilities might include:

	a. Keeping attendance
	f. Update the IEP goals and objectives

	b. Recording tardies/discipline referrals
	g. Duplicating/Preparing materials

	c. Writing up discipline referrals
	h. Making charts, bulletin boards, etc.

	d. Recording grades
	i. Other:  _________________________

	e. Completing progress reports
	     _______________________________


11. How will the class operate if one of you is absent from class?  Will you give each other advance notice?  Will a substitute be used and if so, what expectations would you have for that person?

12. Do you expect your partner to be in the classroom at all time?  If not, what are some acceptable exceptions?

13. When will you give each other feedback on how the co-teaching arrangement is working?

14. When you think about how your partner conveys to you that he/she respects you, what do you see that individual doing?  What actions/behaviors would convey to you a lack of respect?

15. When you need to tell your partner an uncomfortable or awkward piece of information, how will you go about doing it?  How would you prefer him/her to tell you information that you might find uncomfortable or awkward?

16. What are your pet peeves?  How can you work around each other’s pet peeves?
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